FY 19 Incentive Award Allocation

Statewide 200,000
Amount Available  30% Gross-up for Total Incentive
DISTRICT TOTAL ALLOCATION to Award taxes Budget

1sTD 9,800 7,538 2,262 9,800
2ND D 16,200 12,462 3,738 16,200
2NDJ 16,600 12,769 3,831 16,600
3RDD 34,200 26,308 7,892 34,200
3RD) 33,400 25,692 7,708 33,400
4THD 14,600 11,231 3,369 14,600
4TH) 15,000 11,538 3,462 15,000
5THD 11,600 8,923 2,677 11,600
6THD 5,000 3,846 1,154 5,000
7THD 6,400 4,923 1,477 6,400
8THD 6,000 4,615 1,385 6,000
APPELLATE 7,800 6,000 1,800 7,800
AOC 23,400 18,000 5,400 23,400
Total 200,000 153,846 46,154 200,000

* equals net amount after reduction for 30% benefit costs

Calculation to determine value used for payroll entry

Incentive/Gift card value S =
Taxes -
Amount to enter in payroll [ S L

Payroll Coding:

Non cash award (gift card, movie passes, Amazon cards, etc)
Enter value of award using wage type 1128
Enter added taxes using wage type 1139

Cash awards
Enter value of award & taxes using wage type 1139



Cash incentive awards are considered taxable income to the employee, and the Payroll System
automatically withholds the federal income, Social Security, and state income taxes from the payroll
warrant.

Cash incentive awards are approved and entered using Wage Type 1139 on the Time Entry Screen in the
Time Management System by the originating agencies or divisions.

Cash Equivalents such as gift certificates, movie passes, admission tickets, savings bonds, state warrants
(regardless of whom they are payable to), etc. may be given as incentive awards. However, since cash
equivalent incentive awards are taxable, the value of the cash equivalent award must be recorded in the
Payroll System using wage type 1128. The Payroll System will record the taxable earnings based on the
cash equivalent award amount without increasing their gross pay.

In addition, a dollar amount equal to 30 percent of the value of the award should be recorded within the
Payroll System using wage type 1139. This additional amount can be added to offset extra taxes
(withheld income tax and social security/Medicare) resulting from the award. The award and the extra 30
percent amount will be included as taxable income on the employee’s W-2.

Non-cash incentive awards such as candy, hams, etc. are considered non-taxable to the employee and may
be entered in the FINET system as a GAX or PRC. Individual awards shall not exceed a value of $50 per
occurrence and a cumulative annual value of $200 each fiscal year.

Object code 5155 should be used for all payments for purchases of cash equivalent incentive awards.

Object code 6270 should be used for all payments for purchases of non-cash incentive awards.

Supporting documentation must be kept at the originating agency/division, and is subject to audit.
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